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Agenda
• Hardware purchasing

• Software purchasing

• IT Review

• Accessibility

• Software and Web-Based Services 
Form

• Questions
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Hardware 
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End of life



UB Dell, Apple/Insight 
Punchout Catalog
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Located in Shopblue > 
Showcases Section

Build quotes directly from the 
catalog

State-funded orders under 
$5,000 auto-route to Dell

NYS OGS Contract pricing



UB A/V Contract 
Quote Request Form
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Located in Shopblue > Special 
Requests Section

Request items or a site visit – 
sent directly to vendor

Quote can be converted to a 
requisition once received

Instructional guide available on the                    
UB A/V Webpage

https://www.buffalo.edu/administrative-services/managing-procurement/commonly-purchased-goods/audio-visual-equipment.html


UB Copiers and Multi-
Function Devices
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SUNY Print Contract with Toshiba 
provides preapproved pricing

Fixed cost-per-copy rates that do not 
escalate

List of available devices and steps 
for maintenance orders

UB Copiers and Multi-Functional Printers Webpage

https://www.buffalo.edu/administrative-services/managing-procurement/commonly-purchased-goods/copiers-and-multi-functional-printers.html
https://www.buffalo.edu/administrative-services/managing-procurement/commonly-purchased-goods/copiers-and-multi-functional-printers.html
https://www.buffalo.edu/administrative-services/managing-procurement/commonly-purchased-goods/copiers-and-multi-functional-printers.html


Software and Web-Based Services
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Hosted



IT Review
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The IT Team reviews all software requests for:

1. Data Security

2. Supportability

3. Redundancy with existing UB software/systems



Accessibility Review
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New Americans with Disabilities Act Title II regulations go into 
effect for UB in April 2026.

Review software for accessibility to ensure products meet 
state and federal regulations.

Establish relationships with vendors to improve accessibility 
of products the university procures.



Accessibility Evaluation
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Assessment of product’s impact

Accessibility evaluation includes: 

VPAT

HECVAT

Accessibility testing

Barriers in products
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Step I Login to ShopBlue
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Step II Click on the Service Form
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Step III Review and Complete Service Form
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Supplier Information
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IT Distributed Support
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Contract Information
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Use of Software
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Cart Checkout
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Requisition
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Workflow
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Steps IV-VI Workflow

Step VI

Buyer determines 
procurement 
method

Step V

Requisition 
forwarded to 
Buyer

Step IV

Concurrent IT and 
Accessibility 
Reviews



SOFTWARE AND WEB 
BASED SERVICES 
FORM DEMO

ShopBlue eProcurement System

https://www.buffalo.edu/administrative-services/managing-procurement/shopblue-system.html


QUESTIONS?



Contact Details
Nina Anders
Email: ninaande@buffalo.edu
Phone: 716-645-4575

David Markey
Email: dbmarkey@buffalo.edu
Phone: 716-645-4550

Mary Henesey
Email: henesey@buffalo.edu
Phone: 716-645-5658

Tina Rimbeck
Email: trimbeck@buffalo.edu
Phone: 716-645-3543



How did we/I do?

Complete the session 
survey using your smart 
device:

Scan the QR code provided 
on your schedule.
OR
Scan the QR code shown 

here..
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